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JOB POSTING

August 26, 2010
Job Title:
Quality Management/Credentialing Assistant
Department:
Credentialing
Supervisor:
Credentialing Supervisor



Status: 
Non-Exempt


Position Description
Performs a variety of administrative tasks in support of the department. 
Position Requirements
· High school diploma or equivalent required.  

· 1 year minimum working in office environment

· Basic knowledge of Microsoft applications and general office procedures including filing, scanning and data entry. 
· Must possess good verbal/ written communication skills. 
How to Apply

To apply for this position, 
send an email to hr@managedcaresystems.com 
or fax your resume to (661) 716-9180.

Managed Care Systems, LP 

is an Equal Opportunity Employer
